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Navigating Your First Maine Trails Program Grant
A Guide to Organizational Status & Tax Exemptions for First-Time MTP Applicants

The Maine Trails Program (MTP), administered by the Maine Bureau of Parks and Lands, is designed
to deliver funding directly to the local projects where it matters most. Small, volunteer-run trail clubs and
community groups are explicitly welcome and encouraged to apply alongside larger nonprofits and
municipalities.

To help your team navigate the process and maximize the impact of your grant dollars, this guide
breaks down exactly what your organization's legal status means for your application, how to leverage
sales tax exemptions, how to satisfy match requirements, and some fundamental administrative steps
needed to manage public funds successfully.

Understanding Your Organizational Status

To receive a grant from the State of Maine, your group must be a legally recognized entity. There are
different levels of recognition, and it is important to know where your group stands.

1. State of Maine Nonprofit Incorporation (Required)
Under the Maine Nonprofit Corporation Act, the Maine Secretary of State’s (SOS) office approves and
designates organizations (read more here). Your group will generally fall into one of two categories:

e Public Benefit Corporation: (e.g., a charitable organization, land trust, or trail coalition).
e Mutual Benefit Corporation: (e.g., a local snowmobile or ATV club, trade association, or social
club).

GRANT REQUIREMENT: Your organization must be formally registered and active with the Maine
Secretary of State’s office to apply for and receive an MTP award.

Why this matters: Registering with the SOS allows your club to act as a single corporate body rather
than a collection of individuals. It establishes public credibility. Partners, landowners, and state auditors
can easily look online to verify your group's bylaws, articles of incorporation, and active Board of
Directors.

2. State of Maine Charitable Solicitation License (Required for Fundraising)
Separate from the Secretary of State, the Maine Department of Professional and Financial
Regulation (DPFR) requires most nonprofits and clubs to obtain a Charitable Organization License
before soliciting any donations from the public.

e Who needs it? If your club raises money through public appeals, donation jars, online
crowdfunding, or other activities, you likely need this license.


https://www.maine.gov/sos/corporations-commissions/incorporating-resources/corporations-commissions/how-to-determine-your-nonprofit-type
https://www.maine.gov/pfr/professionallicensing/professions/charitable-solicitations-act

e Exemptions: Small clubs may be exempt from registration if they raise less than $35,000
annually, limit fundraising solely to their internal membership, and do not use professional
solicitors. However, even if you are exempt, you must still file for an official Exemption License
annually.

e Why it matters for MTP: To fulfill your grant's local matching requirements, you may need to
fundraise or accept public donations. Ensuring your fundraising license or official exemption is
up-to-date protects your group from heavy state compliance penalties. These licenses expire
annually on November 30th.

3. Federal IRS Recognition (optional, but helpful)
Some organizations go a step further and achieve federal tax-exempt status—such as 501(c)(3) or
501(c)(6) status—from the Internal Revenue Service (IRS).

e s it required for MTP? No. Federal IRS status is not required to receive a Maine Trails
Program grant, as long as you are registered with the State of Maine.

e Important Reminder: If your club does have federal IRS status, ensure you file your annual
Form 990 paperwork on time. If you lose your federal tax-exempt status due to missed filings, it
is incredibly difficult and expensive to reinstate.

4. Fiscal Sponsorship - An Alternative for Unregistered Groups
If your trail group is completely informal and not yet registered with the State, you can still access MTP
funds by partnering with a Fiscal Sponsor. This would be an established, registered nonprofit
organization or a municipality that agrees to legally accept and manage the grant funds on your behalf
while you do the trail work. Your organization would need to establish a formal agreement (usually
referred to as a Memorandum of Understanding) to establish the terms and conditions.

Maximizing Your Budget with Sales Tax Exemptions

Building and maintaining trails is expensive. Every dollar you save on taxes is a dollar that can go
directly into grading, gravel, lumber, or signage.

Does your group have a Maine Sales Tax Exemption?

Federal nonprofit status does not automatically exempt you from state sales tax. If your organization
has successfully applied for and holds a valid Maine Sales Tax Exemption Certificate, you must
leverage it during your MTP project to maximize your budget.

Working with Contractors and Subcontractors
If you hire a contractor to perform trail work, they may be able to purchase materials (like culverts,
gravel, or bridge timbers) tax-free on your behalf, but specific rules apply:

1. Provide Documentation: Give a copy of your valid Maine sales tax exemption certificate to any
contractors before work begins.

2. Review State Bulletins: Have your contractor review Instructional Bulletin No. 4
(Contractors and Subcontractors) and fill out Form STA-119 (Contractor's Exempt



https://www.irs.gov/charities-non-profits/applying-for-tax-exempt-status
https://www.maine.gov/revenue/taxes/sales-use-service-provider-tax/tax-exempt-organizations
https://www.maine.gov/revenue/sites/maine.gov.revenue/files/inline-files/IB04_FINAL_Contractors%20and%20Subcontractors_072220204.pdf
https://www.maine.gov/revenue/sites/maine.gov.revenue/files/inline-files/IB04_FINAL_Contractors%20and%20Subcontractors_072220204.pdf
https://www.maine.gov/REVENUE/salesuse/exemptions/New%20Exemptions%20Documents/STA119%20Contractors%20Exempt%20080316.pdf

Purchase Certificate). This ensures the material purchases legally comply with Maine Revenue
Services.

**Note: Project sponsors are entirely responsible for ensuring compliance with state tax laws.
The Maine Trails Program and BPL cannot determine your tax status or provide legal tax

advice. If you have questions, consult your accountant or the Maine Revenue Services.

Tracking Your Match and Sweat Equity

The Maine Trails Program requires a local match. For small clubs, this match is frequently met through
volunteer labor (sweat equity) and donated equipment usage.

Keep a log: You must document every volunteer hour. Create a simple spreadsheet tracking
the date, volunteer name, volunteer phone number (required), hours worked, and the specific
task performed. Note: the log must be signed by the project steward or volunteer supervisor.
Equipment logs: If a club member or other volunteer uses their personal excavator or tractor,
log the hours the machine was operational. The state allows you to count these hours toward
your match based on standard equipment rental rates.

Refer to the Maine Trails Program Guidance Manual for more information, including how to
value donated time and equipment use (p12-13, 18-19).

Setting Your Group Up for Administrative Success

As you proceed with your project implementation, it is vital to keep records accessible to anyone
involved with the project. Filing these items from the start can help prevent delays down the road.

1.

Your original grant application and budget proposal - The grant application your
organization submitted is a vital component of your agreement with the State when accepting
grant funds. Keep it on file and easy to find! The Scope of Work, budget, and budget narrative
are pieces you likely will refer to often. For example, when you seek contractors to conduct the
work, you must refer to the exact Scope of Work proposed in the original application. You may
need to adjust the budget as you go along, and will need to cite the original budget documents
when requesting approval from BPL for such a change.

The Vendor Code & State Registration - To receive payments from the State of Maine, your
organization must be set up in the state's accounting system with a Vendor Code. (Sign up
here.) This requires filling out a standard W-9 form and an Electronic Funds Transfer (EFT) form
so funds can be direct-deposited into your club’s bank account. If you received a grant
agreement, then you already have a Vendor Code - just be sure anyone completing paperwork
on behalf of the organization has that number and includes it on their reports, reimbursement
requests, etc.

The Unique Entity ID (UEI) - You do not need a UEI to implement your MTP award, but if you
have one, that may be helpful in the future. Keep the information in your grant resources folder.
(This replaced the old DUNS number system. Getting a UEI is completely free and managed
through SAM.gov.)


https://www.maine.gov/REVENUE/salesuse/exemptions/New%20Exemptions%20Documents/STA119%20Contractors%20Exempt%20080316.pdf
https://mevss.hostams.com/PRDVSS1X1/AltSelfService
https://mevss.hostams.com/PRDVSS1X1/AltSelfService
http://sam.gov

Helpful Resources & Links

Spreadsheets provided by BPL.:

o MTP Project Timesheet
o MTP Volunteer Log

o MTP In-Kind Equipment Log
Maine Trails Program Guidance Manual: https://tinyurl.com/y69kzspp
Maine Trails Program resource page: https://tinyurl.com/skncnpe?
Maine Secretary of State (Corporate Search & Filing): maine.gov/sos
Maine Revenue Services (Sales Tax Rules): maine.gov/revenue
o Review: Instructional Bulletin No. 36 (Exempt Organizations)
o Review: Instructional Bulletin No. 4 & Form STA-119 (Contractor & Subcontractors)
o Review: Form STA-119 (Contractor's Exempt Purchase Certificate)
Maine Trails Coalition Website: mainetrailscoalition.org
Maine Department of Professional and Financial Regulation: maine.gov/pfr
o Review: Charitable Solicitations Act - Licensing
National Council of Nonprofits: Fiscal Sponsorship for Nonprofits
Questions? Contact the BPL Grants & Community Recreation office:
Adam Fisher, MTP Trails Planner
Maine Bureau of Parks and Lands
18 Elkins Lane
Augusta, Maine 04333
(207) 955-0157
Adam.C.N.Fisher@maine.gov
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https://155057308-439923937321940028.preview.editmysite.com/uploads/1/5/5/0/155057308/mtp_project_time_sheet.xlsx
https://155057308-439923937321940028.preview.editmysite.com/uploads/1/5/5/0/155057308/mtp_volunteer_log.xlsx
https://155057308-439923937321940028.preview.editmysite.com/uploads/1/5/5/0/155057308/mtp_in-kind_equipment_log.xlsx
https://tinyurl.com/y69kzspp
http://tinyurl.com/skncnpe7
https://www.maine.gov/sos
https://www.maine.gov/revenue
https://www.maine.gov/revenue/sites/maine.gov.revenue/files/inline-files/IB36%20FINAL%20Exempt%20Organizations%20and%20Government%20Agencies_2025_12_22.pdf
https://www.maine.gov/revenue/sites/maine.gov.revenue/files/inline-files/IB04_FINAL_Contractors%20and%20Subcontractors_072220204.pdf
https://www.maine.gov/revenue/sites/maine.gov.revenue/files/inline-files/STA119%20Contractors%20Exempt_07222024.pdf
https://www.mainetrailscoalition.org/
http://mainetrailscoalition.org
http://maine.gov/pfr
https://www.maine.gov/pfr/professionallicensing/professions/charitable-solicitations-act/licensing/charitable-organizations
https://www.councilofnonprofits.org/running-nonprofit/administration-and-financial-management/fiscal-sponsorship-nonprofits
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